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1. LEGISLATIVE AUTHORITY 
a) This procedure is established pursuant to sections 17 through 31 of the Municipal 

Elections Act, 1996, and under the authority granted to the Clerk by sections 11 and 12 
of the Act. 

b) The Clerk is responsible for the preparation, correction, revision, and distribution of the 
Voters’ List for the 2026 Municipal and School Board Elections. 

2. QUALIFICATION OF ELECTORS 
a) A person is entitled to be an elector in the Town of Cochrane if, on Voting Day, the person: 

i. is a Canadian citizen. 
ii. is at least 18 years of age. 
iii. resides in the municipality, or is the owner or tenant of land in the municipality, 

or the spouse of such owner or tenant; and 
iv. is not prohibited from voting under subsection 17(3) of the Municipal Elections 

Act, 1996 or otherwise by law. 

3. RESIDENCE DETERMINATION 
a) For the purposes of determining elector eligibility, a person’s place of residence shall 

be determined in accordance with the Municipal Elections Act, 1996. 

b) A person’s place of residence is the place where the person ordinarily lives and to 
which the person intends to return when absent. 

c) A person may have only one place of residence for the purpose of determining 
eligibility as an elector. 

d) Temporary absence from a place of residence does not affect a person’s qualification 
as an elector, provided the person continues to regard that place as their principal 
residence. 

e) Ownership or tenancy of land within the municipality does not, in itself, establish a 
person’s place of residence. 

f) Where a person has no permanent lodging place, the Clerk shall determine the 
person’s place of residence based on the location with which the person has the 
closest connection. 

g) In determining a person’s place of residence, the Clerk may consider all relevant 
information, including but not limited to: 

i. the address at which the person ordinarily sleeps or resides. 
ii. the location of the person’s personal effects. 
iii. the address used by the person for official, legal, or governmental purposes. 
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iv. the person’s stated intention respecting their residence; and 
v. any other information the Clerk considers relevant in the circumstances. 

h) Where the Clerk is satisfied that a person’s place of residence cannot be reasonably 
established within the municipality, the person shall not be added to or retained on the 
Voters’ List as a resident elector. 

i) Nothing in this section prevents a person from qualifying as an elector based on 
ownership or tenancy of land within the municipality, in accordance with the Municipal 
Elections Act, 1996. 

j) An elector may be eligible to cast a ballot in more than one municipality where 
permitted by the Act, provided that the elector does not cast a ballot for the same office 
more than once. 

k)  School board votes shall be casted in the board’s jurisdiction/zone where the elector 
resides, section 219 of the Education Act. 

l) An elector’s qualifying address shall be within the Town of Cochrane’s municipal 
boundaries where: 

a. The elector resides in, owns land in, or is a tenant of land in one of the following 
townships: 

i. Lamarche 

ii. Glackmeyer 

iii. Leitch 

iv. The portion of Clute within the municipality 

v. The portion of Blount within the municipality; and 

b. The corresponding property tax roll number begins with 5639. 

4. ELECTOR RESPONSIBILITY TO VERIFY INFORMATION 
 

a) It is the responsibility of each elector to verify that they are included on the Voters’ List 
and that their elector information is accurate prior to voting. 
 

b) The Town of Cochrane has provided ongoing public notice advising electors to verify 
their information through Elections Ontario in accordance with Standard Operating 
Procedure ME-2026-01. Public communications directing electors to review and confirm 
their elector information have been provided since January 2026. If an elector does not 
verify their information prior to the issuance of Voter Information Lettes, the Town shall 
not be responsible for delays or additional administrative processes required to confirm 
eligibility or amend the Voters’ List.  
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c) Electors who determine that they are not included on the Voters’ List, or that their 
information is incorrect, shall attend the Voter Issue Resolution Cnetre and complete the 
prescribed application (s) in accordance with this procedure and ME-2026-08. 

5. PRELIMINARY LIST OF ELECTORS 
a) Elections Ontario shall provide the Preliminary List of Electors (PLE) to the Clerk in 

accordance with section 19 of the Act. 

b) The PLE shall contain the name and address of each person entitled to be an elector, 
together with such additional information as is required to determine the offices for which 
each elector is eligible to cast a ballot, including school support designation. 

c) The Clerk shall review the PLE and, to the extent permitted by legislation, correct any 
obvious errors. In correcting errors, the Clerk may use information in the custody or 
control of the municipality, subject to the Municipal Freedom of Information and 
Protection of Privacy Act. 

d) Despite section 24(1) of the M.E.A., 1996, the revision period for the Town of Cochrane 
shall be from August 25, 2026, to the close of voting on voting day. 

e) In accordance with the Town’s agreement with its telephone and internet voting service 
provider, September 9, 2026, shall be the deadline for amendments to the Voters’ List to 
ensure an elector will receive a Voter Information Letter (VIL) by mail, subject to normal 
postal delivery. 

f) September 30, 2026, shall be the final date on which Voter Information Letters (VILs) will 
be mailed to electors who additions or amendments to the Voters’ List were processed 
after September 9, 2026, deadline. Following September 30, 2026, all newly issued Voter 
Information Letters (VILs) shall be provided by in-person pickup at the Voter Help Centre 
or, where appropriate by the Clerk/Returning Officer or Deputy Clerk/Deputy Returning 
Officer. 

g) Upon correction of obvious errors, the PLE becomes the official Voters’ List. 

6.  PUBLIC NOTICE 
a) As a best practice, as this is not required under legislation, on or before September 1, 

2026, the Clerk may provide notice advising electors that the Voters’ List has been 
prepared and informing electors of the dates, times and locations, and procedures for 
requesting amendments to their own information on the Voters’ List. 

b) Notice may be provided through the municipal website and other communication 
channels as determined appropriate by the Clerk through the clerks’ procedures, 
specifically ME-2026-12. 
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7. DISTRIBUTION TO CANDIDATES 
a) Upon written request, and in accordance with section 23 of the Act, the Clerk shall 

provide each certified candidate with that portion of the Voters’ List containing the names 
of electors entitled to cast a ballot for the office for which the candidate is nominated. 
The list may be in paper copy or electronic or both1 and only available as of September 
1. 

b) Each candidate shall sign a declaration acknowledging that the Voters’ List will be used 
solely for election purposes in accordance with section 88 of the Act. (Form EL14 - 
Candidate Declaration-Proper Use of Voters List) 

c) The Clerk is only required to share a copy of the voters list with the identified parties 
listed in subsections 3 and 4 of section 23 of the M.E.A.  

a. If a person identified under subsections 23(3) or 23 (4) of the Municipal 
Elections Act, 1996 chooses to provide a copy of the Voter’s List to another 
person, written acknowledgment shall be obtained from the recipient 
confirming that the list will be used only for election purposes and in 
accordance with the Act. The person providing the copy shall maintain an index 
of all recipients and shall ensure that all legislative requirements and 
restrictions applicable to the Voters’ List are communicated to, and followed by, 
the recipient. The person providing the copy remains responsible for ensuring 
that all copies of the Voter’s List are securely destroyed when no longer 
required for election purposes. 2 

d) The Voters’ List shall not be posted in a public place and shall not be used for any 
purpose other than those permitted by the Act. 

8. ADDITION AND AMENDMENTS TO VOTERS’ LIST  

a) An individual who is not listed on the Voters’ List may apply to be added using the 
prescribed form and shall provide satisfactory proof of identity, residence, and any other 
documentation required to establish eligibility under the Municipal Elections Act, 1996 
and Ontario Regulation 304/13. A non-resident elector shall also provide proof of 
ownership or tenancy of land within the municipality. (Form EL15 - Application to Amend 
the Voters List) 

b) All in-person actions related to additions, amendments, removals, identity verification, 
qualification review, and issuance of Personal Identification Numbers shall occur only at 

 
1 The Municipal Elections Act, 1996 is silent on the number of copies of the Voters List that may be provided to a 
candidate. However, the AMCTO Elections Guide indicates that the list may be provided in paper format, 
electronically or both. 
2 The MMAH Candidate Guideline indicates that candidates may share the Voters’ List with other persons for election 
purposes only, provided there is record of who received the list, the recipient understands the permitted use of the 
information and all copies are returned to the candidate for secure destruction. 
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the Municipal Office/Voter Issue Resolution Centre, except where a virtual appointment 
is expressly permitted under this procedure. 

c) Electors requesting to be added to the Voters’ List or to amend their information on the 
Voters’ List shall attend the Municipal Office/Voter Issue Resolution Centre in person 
and provide the prescribed identification. 

i. As an exception, a non-resident elector, being their mailing address is 
out of the Town of Cochrane boundaries from their qualifying address, 
may request a virtual appointment solely to amend the voters list.  

ii. The virtual appointment shall be conducted through a Microsoft Teams 
link issued by the Clerk/Returning Officer or Deputy Clerk/Deputy 
Returning Officer. 

iii. During the appointment, the elector must keep their camera on and 
present the prescribes identification. If the elector cannot be visually 
verified or the identification cannot be clearly viewed, the amendment 
shall not be processed. 

iv. The completed Application to Amend the Voters List (Form EL15) must 
be emailed to and received by the Clerk/Returning Officer or Deputy 
Clerk/Deputy Returning Officer during the Microsoft Teams 
appointment. The form shall be commissioned during the appointment 
stating its certified as a true copy of the original.  

d) Applications to amend the Voters’ List may be made during the revision period 
established by the Act and, in accordance with this procedure, up to and including 
Voting Day during hours determined by the Clerk. 

e) The Clerk/Returning Officer or Deputy Clerk/Deputy Returning Officer shall determine 
the applicant’s qualification and, upon confirmation, add the elector to the Voters’ List 
in accordance with the established procedure. 

f) Once the elector has been added to the Voters’ List, a Personal Identification Number 
(PIN) shall be issued in accordance with ME-2026-19 (Voter Information Letter (VIL) 
Security Procedure.) No PIN shall be issued before the elector is added to the Voters’ 
List. 

g) Applications to remove another person’s name from the Voters’ List shall be made 
using the prescribed form and processed in accordance with the Act. (Form EL16 - 
Application for Removal of Another’s Name from Voters List) 

h) All additions, amendments and removals, shall be recorded, maintained, and auditable 
in accordance with the Clerk’s procedures. 
 

9. SCHOOL BOARD SUPPORT DESIGNATION AND VOTERS LIST AMENDMENTS 
 

a) School board support designation information is maintained through the assessment 
system administered by MPAC and the Assessment Act, 1990, section 16. 

b) Requests to change school support designation shall be directed to MPAC, which is 
responsible for collecting and maintaining such information. 
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c) Notwithstanding MPAC’s authority respecting school support designation, the Clerk 
remains responsible for the preparation and maintenance of the voters’ list and may 
exercise the powers provided under sections 24 and 25 of the Municipal Elections Act, 
1996 to correct errors, omissions, or other information necessary to ensure that eligible 
electors are able to exercise their right to vote.  

d) The Clerk shall take reasonable steps to remove administrative barriers to voter 
participation while remaining compliant with applicable legislation. 

10. PROXY VOTING PROHIBITED 
a) Proxy voting is not permitted in the 2026 Municipal & School Board Election conducted 

by the Town of Cochrane. Each elector shall cast their own vote using the Alternative 
Voting Method, and no person shall vote on behalf of another elector. 

11.  INTERIM AND FINAL LISTS OF CHANGES 
a) The Clerk shall prepare and distribute any interim or final lists of changes to the Voters’ 

List in accordance with section 27 of the Act. 

b) Following the election, the Clerk shall provide the Final List of Changes to Elections 
Ontario within 30 days following election day as prescribed under section 27 (2) of the 
Municipal Elections Act, 1996. 

12. RELIANCE ON ELECTOR DATA 
a) The voters’ list and associated elector data provided by Elections Ontario shall be relied 

upon as the authoritative source of elector information as per section 19 (1) of the 
Municipal Elections Act, 1996. 

b) For school board elections, the voters list, school support information, and trustee zone 
determinations provided by the applicable school board administration shall be relied 
upon as the authoritative source for school board elector information, along with 
Elections Ontario, DSSAB and MPAC. 

i. The Clerk shall not be responsible for verifying or determining an elector’s 
school board support or trustee zone assignment where such information 
is dependent upon external data, including information maintained by 
Elections Ontario, the applicable school board, DSSAB or MPAC. 

ii. Elector assignment may be subject to clarification as additional 
information becomes available. 

13. PRIVACY AND PROTECTION OF INFORMATION 
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a) The Voters’ List and any copies thereof are subject to the privacy protections set out in 
the Municipal Elections Act, 1996 and the Municipal Freedom of Information and 
Protection of Privacy Act. 

b) Personal information contained in the Voters’ List shall be used solely for election 
purposes and shall not be disclosed except as authorized by legislation. 
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